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Guidelines for Nursing Continuing Education Contact Hour and Learning Programs
1. PRIOR TO THEEHE PROGRAM   Contact MAPHN for all planning activities by emailing kittymahoney@maphn.org 



    All documents are transmitted by emailing kittymahoney@maphn.org. 

On the Application page complete individual or chapter and program information as indicated.
On the Evaluation page complete title, date and location, construct objectives. 
On the Educational Objectives Page complete learning objectives, content, time frame, faculty, and teaching method. 
Print as many copies of the Sign In Log page as needed. 
Once issued, the Certificate of Contact Hours, you may print as many as needed. 

2. DURING THE PROGRAM REMEMBER:

A. Participants must be given the opportunity to evaluate faculty, attainment of learning objectives, instructional methods, facilities and educational resources. 


B. The sponsoring group will provide a certificate documenting the number of contact hours awarded.  The sponsoring group is to provide a certificate of attendance to each participant, writing in the participant’s name on the certificate. Certificates are to be distributed to attendees at the close of the CEU program.  


C. It is a requirement of MAPHN that any commercial support or vested interests (if any) of each presenter, speaker, teacher or contributor be disclosed and that learners must be asked if this information (if any) was disclosed.                                                                               


D. It is a requirement of the Board of Registration in Nursing that the name of each attendee be documented / his or her attendance should be recorded.   A Sign-In log must be provided for recording this information.  Agency or affiliation column is optional.  
3. AFTER THE PROGRAM  Send the Sign In / Attendance Log sheets to kittymahoney@maphn.org. All CEU program information is retained by MAPHN for a 4 year period. 
Guide to Writing Behavioral Objectives

                                                  According to the American Nurses Association Standards, objectives must be stated in behavioral terms.  This guideline is designed to assist applicants to formulate measurable, behavioral objectives.  Measurable, behavioral objectives state a learner will perform a defined task.  “Identify two anti-inflammatory agents” or  “Apply a dry sterile dressing” are readily measurable, behavioral objectives. 

Verbs like understand and learn are not acceptable as action verbs because they do not describe overt behavior that can be observed. The first step in writing an acceptable behavioral objective is to identify action verbs that will describe the desired behaviors

	To recall information
	To understand and modify information
	To apply concepts & abstractions 
	To understand component elements
	To clarify relation-ships between components
	To judge, placing content in larger context

	The learner will;

Rote

Read

Identify

List

Memorize

Define

Label
	The learner will;

Describe

Summarize

Say in own words

Interpret

Explain

Give examples

Compile

Compose
	The learner will;

Draw

Calculate

Present

Perform

Choose

Use

Operate
	The learner will;

Analyze

Determine

Differentiate

Categorize

Infer

Breakdown

Diagram

Distinguish

Outline

Subdivide
	The learner will;

Deduce

Develop

Produce

Theorize About

Extend

Combine

Relate

Summarize

Infer
	The learner will;

Evaluate

Compare & Contrast

Make a Decision

Judge the Worth

Appraise

Compare

Conclude

Criticize 

Justify

Support  
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